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Instructions for Project Consultant’s Use:  Provide this completed letter to notify the Owner that the Work, or a designated portion thereof, is ready for the Owner’s Final Completion Inspection.

	To:

(Owner’s Representative)
 FILLIN  \* MERGEFORMAT 
	


	Contractor’s

Request No.:
	
	Date: 
	

	Project No:
	
	 FORMCHECKBOX 
  Full Project

	Facility Name:
	
	

	Location No:
	
	

	Contractor:
	
	


I have completed a preliminary site visit as a result of the Contractor's Request for Final Completion Inspection and have found that:

 FORMCHECKBOX 

The work, or designated portion thereof, will be ready to receive a Final Completion Inspection as requested by the Contractor on:

	


 FORMCHECKBOX 

The work, or designated portion thereof, is not ready to receive a Final Completion Inspection.  A listing of items which preclude Final Completion is attached to this letter.

	Submitted By:

(Project Consultant)
	
	
	

	Company Name & Address:
	


	
	Signature



	Phone:
	
	
	Title


	Distribution

Chief Facilities Officer

Executive director, Facilities Design & Construction

Director, Pre-Construction

Director, Construction

Director, Program Controls

Owner’s Representative, Project Manager

Chief Building Official

Attachments:

List of Deficiencies
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